BUSINESS TRAVEL
CREDIT CARD AUTHORISATION FORM

CREDIT CARD TYPE  Master Card
CREDIT CARD NO:   ХХХХ ХХХХ ХХХХ ХХХХ (copy attached)

CVV (or BHS CODE) ХХХ
EXPIRY DATE: ХХ / ХХ
CREDIT CARD HOLDER’S NAME: IVANOV IVAM 
PASSPORT OF CARD HOLDER: (COPY ATTACHED) 

DESCRIPTION OF PURCHASE: RUSSIAN BUSINESS INVITATION FOR 1 YEAR
AMOUNT DUE: 000000 RUBLES 
IMPORTANT CONDITIONS - PLEASE NOTE THE FOLLOWING:

1. BUSINESS TRAVEL, collects all transactions on credit card in ROUBLES. Transactions will be converted into Roubles at the rate of exchange of the date of the credit card transaction. 

2. A credit card surcharge will be added to the invoice amount as follows: 
3% for Visa / Mastercard charges. 

5% for American Express charges

3. I hereby confirm that there are enough funds available on my credit card to cover the amount I am authorising. 

4. I  trust BUSINESS TRAVEL company  to take this money  without slip

I HAVE READ THE ABOVE IMPORTANT CONDITIONS AND AGREE TO ABIDE BY THEM. I HEREWITH AUTHORISE BUSINESS TRAVEL TO DEBIT MY CREDIT CARD ACCOUNT WITH THE ABOVE AMOUNT PLUS THE CREDIT CARD SURCHARGE
SIGNATURE OF CREDIT CARD HOLDER:

…………………………………………………
DATE  XX / XX / 2011
In attached file you can find the letter of authorization, that you must send to us by fax or may be you can scan it and send by e-mail. Also we need copy of your c/card front and backside by fax. We need receive number of CVV which there is on backside of your c/card .Unfortunately, without signature and CVV we can't take money from your card.

